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Section 1 – Application Process
1. Who should complete the Student Funding Application?
Students starting the following courses should complete this form:
 Access to Arts & Social Sciences (SWAP)
 Access to Celtic Studies (SWAP)
 NC Celtic Studies
 Access to Primary Education (SWAP)
 NC Rural Skills
If you are studying at HNC/HND level, please contact:
Student Awards Agency Scotland (SAAS)
www.saas.gov.uk
2. When should I apply?
A Student Funding Application will be sent out to you once you have accepted an
unconditional place at College.
If your application form and evidence is received after the course starts, your
payments may be delayed due to the volume of applications. Students are asked
to complete and submit their application with supporting documentation as soon as
possible.
3. Application Closing Dates
You will receive an acknowledgement email when we receive your application
form. If you do not receive an email within 2 weeks of sending your form, please
contact us.
It can take up to 6 weeks for your application to be assessed. This is due to the
volume of applications received. Apply early!
We will only send you an award notice when your application is fully complete.
This means we must have all of the information and evidence required.
We will contact you in writing if we require further information or evidence to
complete our assessment.
4. What to do if your Application is declined?
Each application is assessed against a clear set of criteria, most of which is set by
bodies outside the College such as the Scottish Funding Council or Scottish

Government. If declined, you will receive a letter/email from the College
outlining the reason(s).
If your application has been declined, and you do not agree with this decision, you
can make a formal appeal against this decision. You should write to:
Business & Resource Manager
Newbattle Abbey College
Newbattle Road
Dalkeith
EH22 3LL
Please provide full information about your funding appeal, closing any additional
documentary evidence to support your claim for funding.
All appeals are fully investigated.
5. Funding available/Weekly Maintenance Amounts
EMA
Students who
are aged 16 or
17 years of
age on the
date the
course starts
(some 18 year
olds
depending on
circumstances)

Parentally
Supported
20 – 24
years of age

SelfSupporting
25 years of
age and above

Personal
Allowance if
residential

Student
Accommodation

£30.00 per
week

£82.81per
week

£104.65 per
week

£30.59 per
week

£116.79 per
week (deducted
at source)

**Students eligible to remain on Universal Credit while attending College will
receive £28.00 per week.
** If you are currently in care or are a care leaver, you can apply for a Care
Experienced Bursary of £202.50 per week.
Please contact the Admin Office for further clarification regarding funding
available.
6. Previous Study and Finance
If you have been a full-time student or received funding within the last six years,
please contact the Admin Team to find out if there are any restrictions on your
eligibility for funding.

7. Supporting evidence required
A document checklist can be found at the end of this document. (Appendix 1).
8. Residency
In order to qualify for student funding. You must meet the residence requirements.
These generally require that you have been ordinarily resident in the United
Kingdom and Islands or the European Economic Area (EEA) for the three years
immediately before the start date of the course. You would not normally be
considered as being ordinarily resident if your main reason for being in Scotland,
the UK and Islands or in the EEA was, for example, only because you were studying
there. Please contact the Admin Team regarding residency requirements as the
legislation relating to residence is very complex and is dependent on an
individual’s circumstances.
If you normally live in Orkney or Shetland you should apply to College for EMA only.
You need to apply to your local Islands Authority if you wish to be considered for
bursary funding.
Students from England and Wales should apply to their own Local Education
Authority and those from Northern Ireland to the Education Authority.

Section 2 – Types of Funding Available
1. Education Maintenance Allowance (EMA)
EMA applies only if you meet both conditions below:



Students who are aged sixteen or seventeen years of age on the date the course
starts (some 18 year olds, depending on circumstances); and
Parent(s)/Guardian(s) maximum gross income is below the Scottish
Governments’ threshold of:
o £24,421 with no other dependent children in the household
o £26,884 with other dependent children in the household

No allowance is payable for holiday period. Further information regarding
payment dates etc., will be contained in your award letter.
Your EMA payment is paid in arrears directly into your bank account and is
dependent on attendance, conduct and progress. You are expected to attend all
classes and cover any absences appropriately, each week to be eligible for your
EMA payment.
An Individual Learning Agreement will be drawn up which will outline the
attendance, progress and conduct requirements. EMA students will also be
assessed for a Further Education Bursary award for assistance with travel costs and
study materials where applicable.
2. Further Education Bursary
The eligibility rules set out by the Scottish Funding Council that the College has to
adhere to are:
A student should only be deemed eligible for an award if all of the following
criteria apply:







They are residentially eligible
They are beyond their statutory school leaving date and have left school
They do not currently receive income replacement benefits or alternative funds
and are not eligible to receive these during the course
They have not previously received bursary or SAAS support or equivalent
towards their maintenance, study or travel costs. Students who are ineligible
due to this receive may still be eligible to receive bursary support.
They are not adding to or improving an existing advanced level qualification.
This is regardless of whether or not the student has received funding for their

previous course and if the student possesses a qualification equivalent to SCQF
Level 7 (HNC) or above.
Your award may include:
Maintenance Allowance
This is a means tested allowance to cover daily living costs while you attend
College. If you are likely to be in receipt of an income replacement benefit while
attending college, you will not be awarded a bursary maintenance allowance. This
is detailed in the table above marked “Funding Available.”
Travel
This allowance is to pay for your travel costs to attend College. You will only be
eligible for this allowance if you live more than two miles away from College. The
amount you receive is calculated on the cheapest form of public transport
available (usually student zonal tickets, First Bus) and will be paid only on the
number of days you attend College.
3. Student Assistance Fund
Students who experience unexpected financial difficulties due to unforeseen
circumstances while they are at College may be eligible for assistance from our
Discretionary Fund.
4. Residential Students
Students who are residential at College will receive a personal allowance as
detailed in the above table marked “Funding Available.” However, you are
requested to leave the residences during the Winter Break when you will receive a
maintenance allowance for two weeks. This will be detailed in your award letter.
Your accommodation will be deducted at source.

Section 3 – Award Assessment
1. How will I be told what my award is?
Once your application has been assessed, the College will notify you of the details.
If the award is provisional you will have to bring in additional information. Please
retain this so that you know when your payments will be paid and how much you
will receive. Also the Department of Work & Pensions will require this information
if you submit a claim to them at a later date.
2. Means Testing
Bursary and EMA awards are means tested; as such your income and/or the income
of your parent(s) or your partner/spouse will be taken into consideration when
assessing your award.
When assessing parental or spouse/partner income, the College will use gross
income (earned and unearned) received in the previous tax years (2018-2019 i.e.,
6.4.18 – 5.4.19).
3. Exemption from Parental Contribution
A financial assessment based on gross parental income is undertaken for all
students under twenty five years of age unless you can evidence independent
status to show you are a self-support student.
If you are estranged, have no contact (for whatever reason) with parents or in
Local Authority Care, you will be required to submit official documentation to
support your claim for exemption from a parental assessment. This evidence must
be from a reputable source such as a Social Worker, Key Worker or Homeless
Persons Unit who can confirm your estrangement.
If you are Care Experienced, a Care Leaver or a Looked After Young Person you will
be exempt from a parental assessment. You will be required to submit supporting
documentation to evidence this and this should be from a relevant person such as a
Social Worker or Key Worker. If you are currently in receipt of any benefit
income, we will take this into consideration when assessing you for your funding
award.
4. Student Income
A financial assessment is also undertaken against your income and your
contribution is assessed on the personal income that you receive during the period
of your course. Your award will be reduced on a pound for pound basis for

unearned income in excess of £20.52 per week. You will be asked to provide
evidence of all your income.

Section 4 – After funding is awarded and the course has
started
1. Change of Circumstances
If during your time at College your income or personal circumstances change for
any reason, you must inform the Admin Team immediately to enable a
reassessment of your award. This also includes a change of address.
Failure to do so may result in your application for support being cancelled and
action will be taken to recover any money paid to you to which you are not
entitled.
2. Payments
Payments are paid into your own or joint bank accounts and are dependent on your
attendance, conduct and progress. EMA payments are every two weeks; bursary
payments every four weeks. However, due to College holidays and closures this is
not always possible. You will be informed of any change in payment date.
3. Responsibilities
You must ensure that you complete all College enrolment procedures. Payment
will not be authorised until this is done and your entitlement to support will only
start from the date of your enrolment.
Your award is dependent on your attendance, conduct and progress during your
time at College for which the award was made. In cases where your conduct
and/or progress and/or attendance is unsatisfactory in any given period without
any satisfactory explanation, your payments will be suspended. If you withdraw
from your course and have been overpaid, you will be required to repay this
overpayment.
4. Jobseekers and Universal Credits
As a general rule, full-time students do not qualify for benefits and you must
cancel your claim for Jobseekers’ Allowance when you enrol on your course and
submit your P45 or letter from DWP confirming the benefit end date. Your College
payments will stop if you do not submit evidence of benefit end date, if you are no
longer entitled to stay on this benefit.

You must check with DWP whether you will be allowed to remain on your benefit
as some students are eligible to continue to claim benefits while attending
College. Students who can remain on Universal Credits while on their course are
eligible for Universal Credit top up bursary – please see above marked “Funding
Available.”
5. Overpayment of Award
Your award may be revised by the College at any time if:





You fail to comply with the terms and conditions of the award
You have omitted to submit any relevant documentation
You have made a false declaration in your funding application
An error has been made in calculation of your award

If you have any questions about student funding, please contact us on the details
above.

Appendix 1
Document Checklist
Please use to check you have submitted all the necessary evidence to support your
funding application. ONLY SUBMIT WHAT IS RELEVANT TO YOU. This list is
intended as a guide and may not cover the full range of evidence required.

Under 18
– who
only wish
travel
and
materials

18 – 24
(parentally
supported)

18 – 24
(selfsupporting)

25
years
and
over

√

√

√

√

√

√

√

√

√

√
√

√
√

√
√

√

√
√
√

√

√

√
√
√
√
√

√
√
√
√
√

Student
Evidence of your income from: Employment
P60s for April 2019 or self-employment
income
Self-employment – latest accounts showing
profit received and personal drawings taken
or HMRC (you will be given a provisional
award if income for tax year 2018-2019 is
unavailable)
The DWP e.g., Benefit Letter for 2019-2020
(you must also include your full DLA or PIP
letter if you receive this)
Private, employer or state pensions P60s for
April 2019
Rental income for property owned by you
(tenancy agreement or statement from
letting agency)
Any other income you will receive while at
College
Birth Certificate or Passport or Full Driving
Licence
Your Tax Credit Assessment for 2019-2020
Your Council Tax Notice for 2019-2020
Birth Certificates if you have children under
sixteen

Parents/Guardians
Evidence of their income from employment –
P60s for April 2019
Self-employment – latest accounts showing
profit received and personal drawings taken
or HMRC (you will be given a provisional
award if income for tax year 2018-2019 is
unavailable)
Private, employer or state pensions – P60s for
April 2019
DWP Benefit Letters for 2019-2020

√
√

√
√

Bank/building society interest, trust funds or
from dividends (if over £250, interest
certificate or statements)
Adoption/Fostering Allowance
Property owned by parents (tenancy
agreement or statement from letting agency)
Any other income received in tax year 20182019
Tax Credit Assessment for 2018-2019
If they are a lone parent evidence of this by
Council Tax Notice for 2019-2020 or Tax
Credit Assessment for 2019-2020
Evidence of any child maintenance payments
received by your parents or made by your
parent to other children out with your
household e.g., CSA letter or lawyer
Your brothers/sisters birth certificates if they
are under sixteen years of age

√
√
√
√
√
√
√
√

Partner/Spouse
Evidence of their income from employment –
P60s for April 2019
Self-employment – latest accounts showing
profit received and personal drawings taken
or HMRC (you will be given a provisional
award if income for tax year 2017-2019 is
unavailable)
Private, employer or state pensions – P60s for
April 2019
DWP Benefit Letters for 2019-2020

√

√

√

√

√

√

√

√

Rental income for property owned by you
(tenancy agreement or statement from
letting agency)
Any other income they will received in tax
year 2019-2020
Evidence of any child maintenance payments
received by your parents or made by your
parent to other children out with your
household e.g., CSA letter or lawyer

√

√

√

√

√

√

If you are under 18 years and apply for assistance with course expenses and travel
costs only, you do not need to submit evidence of your parent(s)/guardian(s)
income.

